Windows Basic Maintenance



Do the following maintenance at least once a month and in this order.  Maintenance may take up to 2 hours to complete.


1. Make sure all updates are current.
2. Disk Clean Up
a. Click on Start > All Programs > Accessories > System Tools > Disk Clean Up
b. Check all boxes EXCPEPT last two.
c. You will have to do this for each user/profile.

3. Disk Check
a. Click on Start > My Computer > RIGHT CLICK C: Drive > Properties > Tools > Check Now > Check BOTH boxes
b. Message asks if you want to restart click OK
c. Close
d. Restart your machine
e. This process may take up to an hour

4. Disk Defragmentation
a. Click on Start > All Programs > Accessories > System Tools > Defrag > Analyze > This will tell you whether you NEED or DO NOT NEED to defrag.  Do as it suggest.
b. This process may take up to an hour
